
Function : Admin

 Administration function consist of 2 important parts : 1. Administration  2. Entitlement

1. Administration Functionality :

• Account Preferences
• Active / deactived User
• Reset Login
• User Activity
• Holiday Calendar

2. Entitlement Functionality :

• Panel Authorization

        Remarks :  In order to use Admin , user must be enrolled as  “Administrator” which must be 
notified on paper application by customer.



Administration :

• Account Preferences :

  Account Nickname can be modified by customer, steps are  as follow :

1. Select Admin > Administration > Account Preference
 

2. Change the account nick name on “Account Nickname” field as per displayed on example.

  - after changing the account nickname, click on “ submit pref” to confirm modification.





3. After change, message will confirm ‘Successful Changed” 



• User Status : Active / Inactive User

 Administrator can activate user “Active” or deactivate “Inactive” for  all the company's users.

• How to activate/inactive user >> Maker

1. Select Admin > Administration > Active/Inactive 

 

2. System will display status on customer's screen. Select User login ID to deactivate by clicking on 
“Inactivate”



3. After that, User Login ID will be displayed on Pending Request List . Another Administrator must 
authorize transaction.

Remarks : Customer can request for no dual control, only one administrator can inactivate or 
deactivate user.



• How to authorize inactivated/ activate users >> Signer

1. select Admin > Administration > Active/Inactive User  : select user and  “Approve” or  “Reject”



2. Message will display ‘Successful Submit”

3. check your change to “Inactive” on the list ( see sample)

– If you want to  “Active” User login ID in which you already “Inactive”, use the same steps vice 
versa.



• Check User Activity

 Customer can check user's activity within the company with this steps:

1. select Admin > Administration > User activity 

 

2. Select below criteria:

2.1 User Function       Type of transaction
2.2 Login ID User ID
2.3 Begin Date Beginning date of transaction
2.4 End Date End date of transaction



Remarks: Sample in this manual will be change password activities

-  After selecting criteria , click “Search” 



3. System will display result as per search criteria.

4. check details by clicking on “Session ID” 



• Reset Login

  Customer's Admin can unlock company's users that were locked because of exceeding limit of login  
retries. Bank will lock user id but customer's admin can unlock user. 

1. select Admin > Administration > Reset Login 

2. System will display reset login page

2.1 Insert User Login ID and click  “Reset Login” 



3. Message will display  ‘Successful Unlocked” , user can retry Login 

Remarks : User must remember previous password before being locked.



• Holiday

Customer can check bank's holiday via SCB Business Net

1. Select  Admin > Administration > Holiday 

 

2. Select country TH Thailand and click “View Calendar”



3. Holiday Calendar will be displayed as below:



Entitlement

• Panel Authorization

  Panel Authorization is an entitlement that enable customer to set a complex tier limit amount for 
user groups within the company e.g. User A + User B are allowed to sign with only from 0.01 THB – 1 
Million THB.

1. Select Admin > Entitlement > Panel Authorization 



2. To set “Panel Authorization List” , there are 2 functions involved :

2.1 Panel Authorization Group List  There are  5 groups of users to be set , Group A – 
E , customer must assign users to each group

2.2 Panel Authorization Profile List set tier amount rules to the groups 

    - This 2 functions has to be set up in order to take effect.

Panel Authorization Group List :

– There are 5 groups available, A – E. Start with A, click  “Group A” to enter set up at group  A. 

- Then you will see this 2 tables. ( see below )

  -  User List User ID list ( left )
  -  Selected Users for Group Group list, you have to drag Users from user list 

and put in this list.( right )

 - Select users from “User List”  and  click  “Add” to to “selected user for group”



    -After finish putting users to  “Selected Users for Group”, then click “Preview Group” to preview

-After checking correctness on preview page, click “Edit Group” if you need to edit or click “Submit 
Group” if you would like to confirm set up.

 



1. message will display  ‘Successful Updated” , then you will be ready to set up next group

Panel Authorization Profile List :

Steps to set up :

1. Select  “New Profile” to set up conditions :



2. At create profile definitions, you can set :

2.1 Profile Name Name of the profile you will set up

2.2 Min Amount Minimum amount to set for tier

2.3 Max Amount Maximum amount to set for tier

Authorization Level determine authorization conditions for user groups

Example tier amount from 0.01 to 20,000,000.00 , there are 2 authorization conditions : 

• Condition 1  Group A and Group A  
• Condition  2 Group A and Group B

Remarks :

 -  From this conditions, Signer from group A and signer from group A or group B, can jointly sign for 
transactions with Tier amount between 0.01 to 20,000,000.00.  



- After finish set up the first tier, continue with next tier by click on  “Add Another Tier” and click 
“Preview Info”.



3. After you finish all tier set up, click  “Submit Info” to finalize set up or click “Edit info” if you prefer 
to edit rules.

4. Message will display ‘Successful Created” after you finish set up.


