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1. User Manual for filling-in the form to Add User for SCB Business Net

Please select requisition type by marking in the box 
on document header on page 1
• Please mark in ‘Change of Information’ box, specify 

Corp ID and fill-in the date

Part 1 : General Information
• Please select the Legal person type
• Specify applicant's name, select registration type 

and fill-in ID
• Specify contact address 

Part 2 Contact Information
• Please specify Name Last Name, Email, Contact 

phone no., and fax no. 



1. User Manual for filling-in the form to Add User for SCB Business Net

Part 5 : Approval Condition and Transaction Limit
• Select Approval Condition
• In case of changing transaction limit or condition, please 

specify the new limit or new condition
• Please specify the number of user that wishes to change 

information
In case of adding user, please specify following information 
• Mark in ‘Add new user(s)’ box
• Name – Surname of user
• User ID with letters and numbers from 7 – 12 characters 
• Mark in ‘User’s Roles’ box to define user’s role
• Email address
• Mobile no.

Sign the form and prepare documents
Signed the form by authorized person / attorney and submit to 
branch Sale or RM with required documents below;
• Company certificate (no longer than 6 months)
• Copy of authorized person identification card
• Juristic person’s seal affixed (if any)



2. User Manual for filling-in the form to Change of User Role Information for SCB Business Net

Please select requisition type by marking in the box 
on document header on page 1
• Please mark in ‘Change of Information’ box, specify 

Corp ID and fill-in the date

Part 1 : General Information
• Please select the Legal person type
• Specify applicant's name, select registration type 

and fill-in ID
• Specify contact address 

Part 2 Contact Information
• Please specify Name Last Name, Email, Contact 

phone no., and fax no. 



2. User Manual for filling-in the form to Change of User Role Information for SCB Business Net

Sign the form and prepare documents
Signed the form by authorized person / attorney and submit to 
branch Sale or RM with required documents below;
• Company certificate (no longer than 6 months)
• Copy of authorized person identification card
• Juristic person’s seal affixed (if any)

Part 5 : Approval Condition and Transaction Limit
• Select Approval Condition
• In case of changing transaction limit or condition, please 

specify the new limit or new condition
• Please specify the number of user that wishes to change 

information
In case of changing user’s role, please specify following 
information 
• Mark in Mark in ‘Change information(s)’ box
• Original user’s name surname
• Original User ID with letters and numbers from 7-12 

characters
• Mark in ‘User’s Roles’ box to change user’s role
• Original e mail address
• Original mobile no.
• Special instruction i.e. ‘Change user’s role information’



3. User Manual for filling-in the form to Change of User Phone No. Information for SCB Business Net

Please select requisition type by marking in the box 
on document header on page 1
• Please mark in ‘Change of Information’ box, specify 

Corp ID and fill-in the date

Part 1 : General Information
• Please select the Legal person type
• Specify applicant's name, select registration type 

and fill-in ID
• Specify contact address 

Part 2 Contact Information
• Please specify Name Last Name, Email, Contact 

phone no., and fax no. 



3. User Manual for filling-in the form to Change of User Phone No. Information for SCB Business Net

Sign the form and prepare documents
Signed the form by authorized person / attorney and submit to 
branch Sale or RM with required documents below;
• Company certificate (no longer than 6 months)
• Copy of authorized person identification card
• Juristic person’s seal affixed (if any)

Part 5 : Approval Condition and Transaction Limit
• Select Approval Condition
• In case of changing transaction limit or condition, please 

specify the new limit or new condition
• Please specify the number of user that wishes to change 

information
In case of changing mobile no, please specify following 
information 
• Mark in Mark in ‘Change information(s)’ box
• Original user’s name surname
• Original User ID with letters and numbers from 7-12 

characters
• Original e mail address
• New mobile no.



4. User Manual for filling-in the form to Change of User Email Information for SCB Business Net

Please select requisition type by marking in the box 
on document header on page 1
• Please mark in ‘Change of Information’ box, specify 

Corp ID and fill-in the date

Part 1 : General Information
• Please select the Legal person type
• Specify applicant's name, select registration type 

and fill-in ID
• Specify contact address 

Part 2 Contact Information
• Please specify Name Last Name, Email, Contact 

phone no., and fax no. 



4. User Manual for filling-in the form to Change of User Email Information for SCB Business Net

Sign the form and prepare documents
Signed the form by authorized person / attorney and submit to 
branch Sale or RM with required documents below;
• Company certificate (no longer than 6 months)
• Copy of authorized person identification card
• Juristic person’s seal affixed (if any)

Part 5 : Approval Condition and Transaction Limit
• Select Approval Condition
• In case of changing transaction limit or condition, please 

specify the new limit or new condition
• Please specify the number of user that wishes to change 

information
In case of changing email, please specify following information 
• Mark in Mark in ‘Change information(s)’ box
• Original user’s name surname
• Original User ID with letters and numbers from 7-12 

characters
• New e mail address
• Original mobile no.



THANK YOU


